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 Meeting Minutes



	Job Number/
Project Job Location 
	

	Attendees:
	

	
	

	Absentees:
	

	
	

	Date:
	

	Time:
	

	Venue:
	



	Task
	Due Date
	Resp.

	1) Previous Meeting Results (Review any outstanding items from previous meeting)

	· 
	
	

	2) 

	· 
	
	

	3) 

	· 
	
	

	4) 

	· 
	
	

	5) 

	· 
	
	

	6) 

	· 
	
	

	7) 

	· 
	
	

	8) 

	· 
	
	

	9) 

	· 
	
	

	10) 

	· 
	
	

	11) 

	· 
	
	

	12) General Discussion/New Agenda Items

	· 
	
	

	13) 

	· 
	
	

	14) 

	· 
	
	

	15) 

	· 
	
	

	16) 

	· 
	
	

	17) 

	· 
	
	

	18) 

	· 
	
	

	19) 

	· 
	
	

	20) General Discussion/New Agenda Items

	· 
	
	



Regards,

Sign
Name
Position
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canberra | sydney

structural civil hydraulic engineers

www.sellickconsultants.com.au . sellick@sellickconsultants.com.au




