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	To:
	

	
	

	Absentees:
	

	
	

	Date:
	

	Time:
	

	Venue:
	



To all

Sellick Consultants will be conducting as a minimum quarterly ISO 9001, ISO 14001 & ISO 45001 QA Review Meeting. It is requested that the following reports are prepared by the relevant management for reviewing and discussed during the meeting.

	Task
	Due Date
	Resp.

	1) Previous Meeting Results (Review any outstanding items from previous management review meeting)

	· 
	
	

	· 
	
	

	2) Internal and External Audit Status (Summary report for all internal and external audits results and status of all NCR’s and OFI)

	· 
	
	

	· 
	
	

	3) Continual Improvement (Present any recommendation for continual improvement plan)

	· 
	
	

	· 
	
	

	4) Integrated Management Systems (Manual, Policy, Procedures and Documentation status or required changes)

	· 
	
	

	· 
	
	

	5) IMS Improvement and implementations

	· 
	
	

	· 
	
	

	6) General Discussion/New Items (General Discussion)

	· 
	
	

	· 
	
	




Regards,
Add Chairpersons Name
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