01 GENERAL	0149 Preliminaries – NCW4

[bookmark: f-208743][bookmark: h-208744-title][bookmark: f-208744-title][bookmark: f-208744][bookmark: f-208743-worksection-current]0149 Preliminaries – NCW4
[bookmark: f-2_208745-title][bookmark: f-2_208745]Worksection abstract
This worksection Template is applicable to the NCW4 contract for National Capital Works. It is relevant to site requirements of the principal. The project specific version may include site security arrangements, occupancy constraints, adjoining properties constraints, principal’s site office and other temporary facilities, project signage, provisional sums, requirements for progress photographs, authority requirements, survey requirements, principal-supplied items, separate contracts, some aspects of payment for the works and pest eradication.
[bookmark: f-208765-title][bookmark: f-208765]Background
NATSPEC also provides preliminaries for ABIC EW-1, ABIC BW 2018 C, ABIC SW-2018, ABIC MW-2018, AS 2124, AS 4000, AS 4902 and AS 4905 contracts.
Refer to NATSPEC TECHnote GEN 016 for information on the differences between the general conditions of contract and the specification preliminaries.
[bookmark: f-99906-2][bookmark: f-99906]How to use this worksection
This worksection Template must be customised for each project. See A guide to NATSPEC worksections (www.natspec.com.au) for information on Template structure, word styles, and completing a worksection.
[bookmark: f-208766-title][bookmark: f-208766]Related material located elsewhere in NATSPEC
If a listed worksection is not part of your subscription package and you wish to purchase it, contact NATSPEC.
Related material may be found in other worksections. See for example:
0121 Tendering.
0160 Quality and any relevant provisions in the contract for quality assurance.
0171 General requirements.
0172 Environmental management for environmental protection.
0201 Demolition for disposal of demolished materials.
0242 Landscape – fences and barriers for temporary fencing.
[bookmark: f-190860-1][bookmark: f-190860]Cross references
Worksections that cross reference this worksection are:
None.
[bookmark: f-208739-title][bookmark: f-208739]Material not included in NATSPEC
Some projects may include items not covered by NATSPEC. For these you may need to create new text, or modify this text or a suitable worksection. For example:
On incorporation of the principal’s policies (e.g. apprentice employment, prohibition of smoking, union employment, existing site allowances, procurement policies, insurance arrangements).
The standard preliminaries of many public works authorities include clauses on policy. This worksection includes some prompts but no text.
The contractor’s preliminaries (e.g. scaffolds, lunch sheds, cranes, site security) except where these relate to selected subcontractors.
[bookmark: f-208772-title][bookmark: f-208772]Documenting this and related work
You may document this and related work as follows:
This worksection is intended for use with, and affects the execution of, all technical worksections of the project specification.
The contents of this worksection should be drawn to the attention of other project consultants for coordination. The contents of this worksection should also be brought to the attention of selected subcontractors, via the selected subcontract preliminaries.
This worksection should be read in the context of the general conditions of contract, any special conditions of contract, and any separately specified quality assurance requirements.
There is no provision for a general description of the works to be located in the contract. On scope, see NCW4 clause 29(a) which states that the contractor is to provide everything necessary for the proper performance of the contractor’s obligations, except as otherwise provided.
Consider incorporating development approval conditions that are the responsibility of the contractor.
For quality assurance see NCW4 clause 30(b) and either specify the requirements in detail in this worksection or alternatively include and reference 0160 Quality. However, because quality assurance affects fundamentally the roles and responsibilities of the superintendent, contractor and principal, advice should be sought on this matter, if in doubt.
The Normal style text of this worksection may refer to items as being documented elsewhere in the contract documentation. Make sure they are documented.
Search acumen.architecture.com.au, the Australian Institute of Architects’ practice advisory subscription service, for notes on the following:
Adverse possession - ensuring the building is on the right site.
Clerk of works.
Contract preparation - for incorporation of government policy.
Contract administration.
Meetings.
Lead hazards in construction.
Negotiated contracts.
Noise from building sites.
Project records.
Referencing standard documents.
Safety in design.
Site surveys and survey types.
Statutory approvals.
Work health and safety (WHS).
[bookmark: h-208723-title][bookmark: f-208723-title][bookmark: f-208723]General
[bookmark: f-208723-1]For general material, essential to the use and interpretation of the NATSPEC technical worksections, see 0171 General requirements.
[bookmark: h-85531-content][bookmark: f-85531-content]General
[bookmark: h-208757-title][bookmark: f-208757-title][bookmark: f-208757]General conditions
[bookmark: f-208757-1]Requirement: To NCW4, General conditions of contract, issued by the Australian Procurement and Construction Council and Austroads.
This reference properly belongs in 0121 Tendering. Include here only if 0121 Tendering is not used.
To make sure the specification has contractual force, identify the specification by title, date of issue and/or issue number in the schedule of contract documents included in the contract.
[bookmark: h-208750-title][bookmark: f-208750-title][bookmark: f-208750]Interpretation
[bookmark: f-208750-1]General: The words superintendent has the same meaning as contract administrator, unless the context requires otherwise.
NCW4 uses the term superintendent. However, NATSPEC technical worksections use the term contract administrator as this has more general application. If the term superintendent is used throughout the project specification (e.g. by global change to the NATSPEC Template), this clause is unnecessary and should be deleted.
[bookmark: f-124793-2][bookmark: f-208750-2]Cross reference: INTERPRETATION in 0171 General requirements, also applies.
[bookmark: h-208762-title][bookmark: f-208762-title][bookmark: f-208762]Contract documentation and information
[bookmark: f-208762-1][bookmark: h-208728-title][bookmark: f-208728-title][bookmark: f-208728]Contractor-supplied documents
[bookmark: f-208728-1]Number of copies:  
Electronic copy format:  
A general default, see NCW4 clause 8.4. The various documents required should be listed in each technical worksection. Check 0171 General requirements for duplication.
[bookmark: h-208724-title][bookmark: f-208724-title][bookmark: f-208724]Confidential information
[bookmark: f-208724-1]The following principal-supplied information is confidential:  
See NCW4 clause 8.6.
Confidentiality agreement: Required.
Or, not required. See NCW4 clause 8.6.
[bookmark: h-208780-1][bookmark: f-208780-1][bookmark: f-208780]Contractor and principal to observe confidentiality
Publicity: Do not issue information concerning the project for publication in the media without prior written approval of the superintendent. Refer to the principal, enquiries from the media concerning the project.
See NCW4 clause 28.3. It may be optional.
[bookmark: h-208781-1][bookmark: f-208781-1][bookmark: f-208781]Assignment and subcontracting
See NCW4 clause 9 and Annexure C – Subcontracting framework if included, which deals with approvals of general subcontractors. Any global requirements could be stipulated here.
[bookmark: h-208782-1][bookmark: f-208782-1][bookmark: f-208782]Selected subcontract work
See NCW4 clause 10. A selected subcontractor’s schedule should be provided in 0121 Tendering, and not here, as decisions about which if any of these subcontractors are to be employed should be taken before the contract is agreed. There is no provision in this contract for nominated subcontracts. Subcontractors to be novated to the contractor should be identified in the tender documents (see NCW4 clause 9.2).
Facilities: Refer to selected subcontract documentation.
Supplement as necessary e.g. site access, storage areas, additional attendance, cranage, cleaning up, protection, car parking, safe working, other temporary services, temporary supports and contract documents.
Contractor/selected subcontractor interfaces: Refer to selected subcontract documentation.
Interface work required of the contractor in connection with the work of selected subcontractors, such as cutting holes, chasing, provision of plinths, sealing penetrations, and repair and rectification work could be specified in detail here or in the appropriate worksection of the head contract specification. If not specified at all it is liable to give rise to a claim for a variation.
Interfaces of selected subcontract work (sometimes erroneously called scope of work) should also be delineated in the selected subcontract itself. They should exactly complement any in the head contract. Liaise with the consultants responsible for selected subcontract documents, and the construction or project manager, if any.
[bookmark: h-208783-1][bookmark: f-208783-1][bookmark: f-208783]Novated subcontract work
See NCW4 clause 9.2. A pro-forma deed of novation prepared with the advice of the principal’s legal advisors must be included in the tender documents.
Facilities: Refer to novated subcontract documentation.
Contractor/novated subcontractor interfaces: Refer to novated subcontract documentation.
[bookmark: h-208784-1][bookmark: f-208784-1][bookmark: f-208784]Separate contracts
Work concurrent to this contract: The following works on site, to be executed by persons engaged by the principal, are not included in this contract:  
List here separate works by entities such as artists, special tradesmen and their assistants, the site photographer and the like. Do this only if there would otherwise be ambiguity e.g. something necessarily shown on the drawings such as equipment installed by others or designated not in contract which could be mistaken for part of this contract.
Work before this contract:  
Work subsequent to this contract:  
List here work before this contract and work subsequent to this contract only if necessary for clarification and then only if not covered elsewhere. Demolition is an example of the former. The latter is important where the present contract includes provision for future installations, additions and the like.
[bookmark: h-208785-1][bookmark: f-208785-1][bookmark: f-208785]Provisional sums and provisional quantities
[bookmark: h-208763-title][bookmark: f-208763-title][bookmark: f-208763]General
[bookmark: f-208763-1]See NCW4 clause 11.
Try to avoid using provisional sums. They may be used for dealing with the work of selected subcontractors and suppliers. Try also to avoid the use of provisional quantities. Document the exact purpose of each provisional sum in the relevant technical worksection. Annexure B of NCW4 – commercial framework may include clauses for schedule of rates and prices, and a percentage for profits and overheads.
Requirement: Provisional sums identified in the Provisional sums schedule are for purposes stated in relevant worksections of the specification.
If bills of quantities are used, locate this information there and delete this subclause (but include a reference).
[bookmark: h-208749-title][bookmark: f-208749-title][bookmark: f-208749]Provisional sums schedule
	[bookmark: f-208749-1]Item
	Where specified
	Provisional sum ($)

	
	
	

	
	
	

	
	
	


 
The list may include the contingency sum, if any, although many principals require that this element of the budget is not revealed to the contractor. Identify each item by quoting the specification clause title (and number) which refers to it. The sums themselves should only be scheduled here.
[bookmark: h-208786-1][bookmark: f-208786-1][bookmark: f-208786]Patents, copyright and other intellectual property rights
See NCW4 clause 13.
[bookmark: h-208787-1][bookmark: f-208787-1][bookmark: f-208787]General
Infringement:  
The principal warrants that there are no infringements unless otherwise provided in the Contract. List known infringements, if any, here or in the relevant technical worksection. This clause should be rarely used.
[bookmark: h-208788-1][bookmark: f-208788-1][bookmark: f-208788]Statutory requirements
See NCW4 clause 14.
[bookmark: h-208789-1][bookmark: f-208789-1][bookmark: f-208789]Compliance
General: The principal, before entering into the contract, has given the notices, paid the fees, and obtained the permits, approvals and other authorisations, as documented in the Prior applications and approvals schedule.
On Work Health and Safety requirements, the roles of private certifiers vary between jurisdictions.
[bookmark: h-208790-1][bookmark: f-208790-1][bookmark: f-208790]Prior applications and approvals schedule
	Prior notices given and applications made
	Fees paid
	Permits, approvals and Authorisations received

	 
	 
	 

	 
	 
	 

	 
	 
	 


 
List the applications made, e.g. Building application to Council, fees paid, and approvals received, e.g. Building approval dated. This may be of limited application to projects in the public sector. This information may also be provided in 0121 Tendering.
[bookmark: h-208791-1][bookmark: f-208791-1][bookmark: f-208791]Authority conditions schedule
	Authority
	Document
	Condition

	 
	 
	 

	 
	 
	 

	 
	 
	 


 
Authorities commonly impose conditions governing noise, access, dust, hours of operation, inspections and traffic control. The contractor is obliged by law to comply with environmental protection legislation and with local authority requirements. The contract cannot interfere with that obligation, but may stipulate more stringent requirements for contract purposes. Responsibility for conditions, if any, imposed by local authorities needs to be resolved. Consider scheduling here those conditions which affect the contractor. It is suggested that the superintendent should incorporate authorities’ requirements in the documents as far as possible. Coordinate with Site restrictions Site limitations. Ultimately, all the conditions are the responsibility of the applicant (principal) as far as the local authorities are concerned.
[bookmark: h-208792-1][bookmark: f-208792-1][bookmark: f-208792]Protection of people and property and reinstatement of damage
See NCW4 clause 16, 17.1 and 28.2.
[bookmark: h-208755-title][bookmark: f-208755-title][bookmark: f-208755]Occupied premises
[bookmark: f-208755-1]If premises are occupied, the selection of the insurance alternatives in NCW4 clauses 18, 19 and 20 will be affected – in most circumstances it would be sensible for the principal to insure; the principal should obtain advice. Do not give advice on insurance matters.
General: For the parts of the site designated as occupied premise in the Occupied premises schedule:
Allow occupants to continue in secure possession and occupancy of the premises for the required period.
Maintain safe access for occupants.
Arrange work to minimise nuisance to occupants and for their safety.
Protect occupants against weather, dust, dirt, water or other nuisance.
Proposals: Submit details of proposed methods.
Purpose of submission: Information only.
[bookmark: h-208759-title][bookmark: f-208759-title][bookmark: f-208759]Occupied premises schedule
	[bookmark: f-208759-1]Occupants
	Occupied premises
	Period of occupancy

	
	
	

	
	
	

	
	
	


 
Complete the schedule if the owner or occupants authorised by the owner will remain in possession of part of the site.
Occupants: e.g. The owner, The principal’s department, The public, or name other persons or organisations.
Occupied premises: Describe, or refer to marked areas on the drawings.
Period of occupancy: e.g. Duration of the contract.
[bookmark: h-208753-title][bookmark: f-208753-title][bookmark: f-208753]Safety
[bookmark: f-208753-1]Blanket bans on toxic products may be worth considering, though this issue is best dealt with by specifying non-toxic alternatives at the appropriate place in the technical specification. Handling of existing asbestos is dealt with in 0201 Demolition. On lead hazards in construction, see AS 4874.
The contractor is subject to stringent public and Work Health and Safety law. Work Health and Safety (WHS) legislation in some states and territories also includes statutory obligations on designers in relation to WHS issues arising out of their designs during and after construction. Neither the construction contract nor the designer's consultancy agreement can limit these statutory obligations, but may add further requirements, such as the following paragraphs, that provide for the superintendent to be kept informed, through the designer, if certain events occur.
It is important to note that WHS obligations on contractors and designers differ in each state and territory.
Accidents: Promptly notify the superintendent of the occurrence of the following:
Accidents involving death or personal injury.
Accidents involving loss of time.
Incidents with accident potential such as equipment failure, slides and cave-ins.
A requirement could also be added for reporting near misses with the potential to cause death/personal injury/lost time.
Accident reports: Submit reports of accidents.
Purpose of submission: Information only.
Accidents: and Accident reports: The contractor is subject to stringent public and Work Health and Safety law. Delete the clause if it is not considered appropriate.
[bookmark: h-208796-1][bookmark: f-208796-1][bookmark: f-208796]Protective clothing
Rubber boots, safety boots, safety glasses and gloves are also often required on building sites, but it is perhaps unreasonable to expect the contractor to supply them in a full range of sizes to visitors without charge and without notice. The superintendent should provide a properly fitting helmet and boots for their own use.
Protective clothing: Make available protective clothing for the use of visitors, as follows:
Safety helmets: To AS/NZS 1801, Type 1.
Certification provider: Submit product certification from an organisation accredited by the Joint Accreditation System of Australia and New Zealand (JAS-ANZ).
Number of helmets:  
[bookmark: h-208727-title][bookmark: f-208727-title][bookmark: f-208727]Adjoining property
[bookmark: f-208727-1]Notice: At least 10 business days before commencing work, submit to owners and occupants of adjoining property written notice of intention to commence work and an outline description of the type and extent of work.
Conditions for work on adjoining property:  
The principal is responsible for obtaining permission from adjoining owners, including for work such as swinging crane jibs, erection of scaffolding and construction of formwork. Describe any conditions that may have been agreed to by the owner.
Revealed encroachments: If the works reveal unknown encroachments of adjoining property on to the site or of existing site structures on to adjoining property, immediately seek instructions.
Records: For each property described in the Adjoining properties to be recorded schedule:
Inspect the property with the superintendent and owner and occupant of the property, before commencement of work.
Make detailed records of conditions existing within the property, especially structural defects and other damage or defacement.
Arrange for at least 2 copies of each record, including drawings, written descriptions, and photographs, endorsed by the owner and occupant of the property, or their representatives, as evidence of conditions existing before commencement of work.
Endorsed copies: Submit one endorsed copy of each record. Keep the other endorsed copy on site.
Purpose of submission: Information only.
[bookmark: h-208725-title][bookmark: f-208725-title][bookmark: f-208725]Adjoining properties to be recorded schedule
	[bookmark: f-208725-1]Title
	Owner
	Description

	
	
	

	
	
	

	
	
	


 
Complete the schedule if there is danger of damage to adjoining property, including the principal’s property, and if precautionary inspections and records need to be made.
[bookmark: h-126094-1][bookmark: f-126094-1][bookmark: f-126094]Existing services
[bookmark: f-126094-8]Service to be continued: Repair, divert or relocate service, as documented.
[bookmark: f-126094-7]Trenches: If the existing service crosses the line of a required trench or will lose support when the trench is excavated, provide permanent support for the existing service.
[bookmark: f-126094-6]Redundant services: Remove redundant parts and make safe.
[bookmark: f-126094-5]Interruptions to services: Minimise the number and duration of interruptions.
[bookmark: f-126094-4]Proposals: Submit proposals for action to be taken to existing services before starting this work.
[bookmark: f-126094-3]Purpose of submission: For review.
[bookmark: h-208754-title][bookmark: f-208754-title][bookmark: f-208754]Protection of persons and property
[bookmark: f-208754-1]Temporary works: Provide and maintain required hoardings, barricades, guards, fencing, shoring, temporary roadways, footpaths, signs, lighting and traffic management.
Edit to complement local authority requirements scheduled in Authority conditions schedule. This paragraph should describe the principal’s requirements only. If a specific hoarding is required document type and location. The responsibility for these items is usually the contractor’s.
Public viewing area:  
Describe or locate on drawings.
Accessways, services: Do not obstruct or damage roadways and footpaths, drains and watercourses and other existing services in use on or adjacent to the site. Determine the location of such services.
Delete if documented in the Authority conditions schedule.
Property: Do not interfere with or damage trees and property which are to remain on or adjacent to the site, including adjoining property encroaching onto the site.
Control of runoff stormwater:  
Generally, the contractor’s responsibility. Delete or describe here any particular requirements of the superintendent. See also 0172 Environmental management.
[bookmark: h-208747-title][bookmark: f-208747-title][bookmark: f-208747]Rectification
[bookmark: f-208747-1]Accessways, services: Rectify immediately any obstruction or damage to roadways and footpaths, drains and watercourses and other existing services in use on or adjacent to the site. Provide temporary services whilst repairs are carried out.
Property: Rectify immediately any interference or damage to trees and property which are to remain on or adjacent to the site, including adjoining property encroaching onto the site.
Delete if rectification is included in the Authority conditions schedule.
[bookmark: h-208797-1][bookmark: f-208797-1][bookmark: f-208797]Site
See NCW4 clause 27.
[bookmark: h-208798-1][bookmark: f-208798-1][bookmark: f-208798]Possession
Approved uses not connected with Contract:  
See NCW4 clause 27.1.
[bookmark: h-208776-title][bookmark: f-208776-title][bookmark: f-208776]Access
[bookmark: f-208776-1]General: The following persons require, and are authorised to have, access to the work:  
See NCW4 clause 27.2. Do not include clerk of works, inspectors, separate contracts (persons engaged to execute work). If not known, add the following text: To be advised.
[bookmark: h-208802-1][bookmark: f-208802-1][bookmark: f-208802]Site restrictions
You may need to consider and document the following:
Jackhammer and compressor silencing: See AS 2436, on construction site noise control.
Waste management: Proposals may be sought from the contractor. However, toxic waste disposal may need to be specified. Waste minimisation is in the principal’s interest, providing the savings in cost and time are passed on.
Fumes.
Fauna.
Fire protection.
Erosion control.
Smoke.
Disposal of contaminants, particularly solvents and cement runoff.
Disposal of waste, including food scraps and site waste.
Cleaning of trucks before leaving the site (e.g. if the site is infested with dieback).
Dust control measure, such as full time provision of a water truck. This may be required for major civil engineering works, otherwise the measures used to meet the performance requirement should be the responsibility of the contractor.
The principal may also warrant that there is no toxic waste or asbestos on site, for example.
Site limitations: Comply with the following restrictions on the use of the site:  
If not shown on the drawings, give details of easements, restrictions arising out of the actions of adjoining land owners, limitations related to continued occupancy by the owner, toxic ground conditions and the like, including maximum noise levels and hours of work not covered by local authority conditions in the Authority conditions schedule.
Access : Access on to and around the site, and use of the site for temporary works and constructional plant, including working and storage areas, location of offices, workshops, sheds, roads and parking is restricted to the following areas:  
e.g. Shown on drawing A001, To be determined.
[bookmark: h-208726-title][bookmark: f-208726-title][bookmark: f-208726]Secure areas
[bookmark: f-208726-1]Designated secure areas:  
Show the area (which may be the whole site) on the drawings, or describe here if this is straightforward.
Conditions of entry:  
Identification, security checks and the like, imposed by the principal.
Entry permits: Make available, to persons entering designated secure areas, valid entry permits. Make sure these persons comply with conditions of entry.
For high security projects only. Delete if not required.
Personnel: At least 10 business days before entry is required, submit the full name, address, and date and place of birth of persons required to enter designated secure areas.
Purpose of submission: Review.
The 10 business day period is arbitrary – vary as required.
[bookmark: h-125643-1][bookmark: f-125643-1][bookmark: f-125643]Setting out the works
[bookmark: h-208729-title][bookmark: f-208729-title][bookmark: f-208729]Surveys
[bookmark: f-208729-1]See NCW4 clause 28.1.
Edit Surveys if instructions are required additional to those in NCW4 clause 28.1, e.g. employment of licensed surveyor to check tolerances of structural elements such as position of columns, verticality of columns and facades, and floor levels. Also, provision of equipment and labour to assist checks by the superintendent.
Setting out:  
Additional information required here may include data and survey marks (pegs, bench marks etc.) necessary for setting out. If this information is available, state how it can be obtained e.g. identify and supply the survey. If it is not, state how it is to be provided by the principal e.g. source, timing, or leave it to the superintendent to sort out.
Check surveys:  
e.g. Required.
Final survey:  
e.g. Required; Confirm finished ground levels and building location.
[bookmark: h-208719-title][bookmark: f-208719-title][bookmark: f-208719]Materials, labour and construction plant
[bookmark: f-208719-1]See NCW4 clauses 29 and 30. which default to new materials. Be clear where second-hand materials are permitted or required. Options in NCW4 clauses 30.2 and 30.3 are best dealt with on a case-by-case (reactive) basis.
[bookmark: h-208777-title][bookmark: f-208777-title][bookmark: f-208777]Access roads
[bookmark: f-208777-1]Temporary roads:  
Include if the construction of temporary roads is required to protect or minimise damage to the principal’s property.
Principal’s existing roads: Use only designated roads.
Location:  
[bookmark: h-208736-title][bookmark: f-208736-title][bookmark: f-208736]Parking
[bookmark: f-208736-1]Principal’s existing parking areas: Use only designated parking areas.
Number of spaces:  
Location:  
Indicate designated roads on the drawings. Proposals for control of traffic on the principal’s property by the contractor should be submitted for review. Off-site traffic control needs authority approval, which is the contractor’s responsibility.
[bookmark: h-208810-1][bookmark: f-208810-1][bookmark: f-208810]Use of existing services
General: Existing services may be used as temporary services for the performance of the contract subject to conditions, as documented in the Existing service schedule.
A partial response to NCW4 clause 29(a).
[bookmark: h-208811-1][bookmark: f-208811-1][bookmark: f-208811]Existing service schedule
	Service
	Conditions of use

	 
	 

	 
	 

	 
	 


 
If existing services, including telephones or permanent building lighting, may be used for contract purposes, list them here and state any conditions applying to their use, e.g. The existing water service on the site, at no charge, Do not disrupt continuous service to principal, Pay for connections, Provide separate metering and reimburse principal, Fully maintain the service. You may wish to clarify the situation after practical completion i.e. the principal is not liable for services, water, fuel used by the contractor after this point.
[bookmark: h-208746-title][bookmark: f-208746-title][bookmark: f-208746]Principal's site office
[bookmark: f-208746-1]General: Provide a weathertight site office for the use of the principal’s agents before major site operations are started and as follows:
Pay charges for services.
Maintain in good order and in clean condition, with secure access, for duration of the work.
Obtain permission for removal.
Remove on completion.
Vary as necessary to suit the circumstances. A standard drawing, if available, may be substituted for part or all of this item, including the schedule. The subclause and schedule assume that only one office is required (i.e. the superintendent and other consultants share with the Clerk of Works, if there is one). The contractor need only provide what has been documented. Reformat as required.
[bookmark: h-208774-title][bookmark: f-208774-title][bookmark: f-208774]Principal's site office schedule
[bookmark: f-208774-1]User:  
Floor area:  
Structure:  
Floor finish:  
Furniture and fittings:  
Desk, chairs, filing cabinet, set-out table, plan rack, locker, shelving, meeting table and chairs for six people.
Telephones:  
Modem:  
Services:  
Tea making facilities, air conditioning, fans, toilet facilities (any gender requirements), lights, power points, heater, walkie-talkie, public address link-up and the like.
Signage:  
Security:  
Parking:  
[bookmark: h-208738-title][bookmark: f-208738-title][bookmark: f-208738]Temporary services
[bookmark: f-208738-1]Requirement:  
Temporary services are generally the business of the contractor. If it is necessary to specify particular requirements, do so here, e.g. temporary services for principal’s facilities if construction activities interfere, power for testing, temporary distribution boards, special lighting requirements, water for testing, metering and payments for services. Consider other temporary services, e.g. gas, compressed air. Use of lift cars, new services, stairs and escalators (i.e. the works) may also need to be addressed generally and not to be used without consent and protection, maintenance and restoration required.
[bookmark: h-126103-1][bookmark: f-126103-1][bookmark: f-126103]Temporary fence
Requirement:  
Provide text only if a fence is required by the owner, for example, to secure occupied premises. Normally site security is the responsibility of the contractor. Document in 0242 Landscape – fences and barriers for example, and cross reference, or document here. Requirements of regulatory authorities may conflict. Note that hoardings are generally a local authority requirement and need not be documented in most circumstances.
[bookmark: h-208770-title][bookmark: f-208770-title][bookmark: f-208770]Project signboards
[bookmark: f-208770-1]General: Provide project-specific signboards and as follows:
Locate where directed.
Maintain in good condition for duration of the work.
Obtain permission for removal.
Remove on completion.
Other signboards: Obtain approval before display of advertisements or provision of other signboards.
If additional signboards and advertising material are requested, note that approval is required from the principal and authorities. Refer to planning approval for any conditions on site signage.
[bookmark: h-208722-title][bookmark: f-208722-title][bookmark: f-208722]Project signboard description
[bookmark: f-208722-1]Best shown on the drawings. Components may be provided by the superintendent – modify as required.
Location:  
Size:  
Text, graphics:  
e.g. Name of the project, the principal, contractor, superintendent, engineer, quantity surveyor.
Other details:  
e.g. Drawing number.
[bookmark: h-208812-1][bookmark: f-208812-1][bookmark: f-208812]Items supplied by principal
Contractor is to care for these items as required in NCW4 clause 16.
If quality assurance is required, the principal as a supplier to the contractor will need to supply items which are consistent with quality requirements of the works, and certify this, or advise which items are not consistent. This could be extended to the contract documents themselves, are they current, complete, unambiguous?
General: Materials and other items supplied free of charge to the contractor for installation in the execution of the works. Unload and take delivery and inspect for defects and take care of the items. If defects are found, advise. Return unused items to the principal.
Conditions of supply:  
Notice:  
For delivery of critical items under the control of the superintendent /principal (e.g. statues, electrical equipment). If there is not adequate storage available, action may be required.
[bookmark: h-208815-1][bookmark: f-208815-1][bookmark: f-208815]Items supplied by principal schedule
	Location
	Item
	Quantity
	Date

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


 
Date: Of delivery or availability, to permit preparation of program.
[bookmark: h-208779-title][bookmark: f-208779-title][bookmark: f-208779]Changes to existing
[bookmark: f-208779-1]General: At least 5 business days before changing the following existing items, give notice:  
The items may be part of existing structures, services, survey marks, etc.
[bookmark: h-208830-1][bookmark: f-208830-1][bookmark: f-208830]Product particulars schedule
	Items
	Particulars required

	
	

	
	

	
	


 
See NCW4 clause 29(c). Generally, best dealt with in the appropriate technical worksection. Stipulate items (e.g. mechanical plant), and particulars required (e.g. performance characteristics), if any. Coordinate with mechanical engineer etc.
[bookmark: h-208735-title][bookmark: f-208735-title][bookmark: f-208735]Testing
[bookmark: f-208735-1]Responsibility for testing:  
See NCW4 clause 31.1. The contractor is responsible for undertaking all testing unless specified otherwise. Nominate an alternative party here or in the relevant technical worksection. Delete if not required.
[bookmark: h-208748-title][bookmark: f-208748-title][bookmark: f-208748]Working days and working hours
[bookmark: f-208748-1][bookmark: h-208767-title][bookmark: f-208767-title][bookmark: f-208767]General
[bookmark: f-208767-1]See NCW4 clause 32. Working hours and days must be notified before work commences on site. They can be documented either in Annexure A, item 21 or the preliminaries. Local authority requirements, if any, should be stated here.
Hours:  
Days:  
[bookmark: h-208741-title][bookmark: f-208741-title][bookmark: f-208741]Progress and programming of the works
[bookmark: f-208741-1]See NCW4 clause 33.
[bookmark: h-208730-title][bookmark: f-208730-title][bookmark: f-208730]Site meetings
[bookmark: f-208730-1]General: Hold and attend site meetings throughout the contract and arrange attendance of appropriate subcontractors, the superintendent, and appropriate consultants.
The principal may be invited to attend or send a representative to observe but not necessarily to participate in site meetings. Agendas may be required on large projects.
Frequency:  
The frequency of meetings is best agreed by the superintendent and contractor, as being the most appropriate for the project, and may vary. It is helpful if meetings coincide with the timing of progress claims, though not essential.
Minutes: Make a record of site meetings. Within 5 business days after each meeting, distribute a copy of the minutes to each party.
Purpose of submission: Review.
Delete if the superintendent is to take and distribute the minutes.
Contacts: At the first site meeting, submit names and telephone numbers of responsible persons who may be contacted after hours during the course of the contract.
Purpose of submission: Information only.
[bookmark: h-208831-1][bookmark: f-208831-1][bookmark: f-208831]Program of work
See NCW4 clause 33.1 on the contractor’s obligation to provide a program. The program is contractual. This subclause establishes only the basic requirements for a construction program.
For larger projects, consider the following additional requirements:
Plant and labour resources and projected productivity rates for each activity.
Site mobilisation.
Procurement activities, such as subcontract tendering and appointment.
Order dates and lead times for major components.
Time allowed for product certification of imported goods.
Time allowed for testing and commissioning of major items of equipment.
Preparation and approvals for contractor’s documents.
Additional resource requirements (services coordinator).
Identification of critical path activities, and network formatting may be appropriate in some cases (unlikely for small building works). Edit the text accordingly.
Construction program: Within 10 business days after the date for possession of the site, submit a construction program showing the following:
Sequence of work.
Critical paths of activities related to the work.
Allowance for holidays.
Activity inter-relationships.
External dependencies including provision of access, document approvals and work by others.
Periods within which various stages or parts of the work are to be executed.
Revise default submission requirements, as necessary.
Updated program: Revise the construction program as required by the progress of the work. Submit revisions with each progress claim. Identify changes since the previous issue, and show the estimated percentage of completion for each item of work.
For larger projects, this clause may be extended to cover extensions of time granted, and actions dealing with deviations from program. A progress report dealing with off-site work may also be required.
Program chart: Display in the contractor’s site office an up-to-date bar chart and network diagram based on construction program.
[bookmark: h-208771-title][bookmark: f-208771-title][bookmark: f-208771]Order of work schedule
	[bookmark: f-208771-1]Portion of work
	Order of work
	Time of work

	
	
	

	
	
	

	
	
	


 
If it is necessary to direct the contractor to perform the works in a particular order, or to complete stages or parts of the work in a particular sequence or at stated times, give the directions here. For example, the contractor will need to know the dates by which different parts of an existing building will be vacated, or the beginning and end of the building season (if any) in a national park or campus.
Alternatively, the directions may be given in the form of a construction program issued to the contractor as part of the contract.
[bookmark: h-209172-1][bookmark: f-209172-1][bookmark: f-209172]Progress photographs
General: Take colour progress photographs within 5 business days, before each site meeting. At each site meeting submit 2 sets of prints and the digital files. Identify project, date, time, location and orientation.
Delete this subclause if these will be taken by the superintendent or by a separate contractor. If the latter, list in ASSIGNMENT AND SUBCONTRACTING, Separate contracts. Consider deleting the requirement for prints and adding a requirement to embed time/date/coordinates information in digital images. Also consider a default number e.g. 2 site photographs from different directions, and 5 interior photographs.
Purpose of submission: Information only.
Minimum frequency:  
Minimum number:  
Format:  
[bookmark: h-208737-title][bookmark: f-208737-title][bookmark: f-208737]Cleaning up
[bookmark: f-208737-1]See NCW4 clause 38.
[bookmark: h-208758-title][bookmark: f-208758-title][bookmark: f-208758]Final cleaning 
[bookmark: f-208758-1]Lamp and filter replacement, and the like, is dealt with in the various SERVICES worksections. Progressive cleaning is generally the contractor’s business.
General: Before the date for practical completion, clean throughout, including interior and exterior surfaces exposed to view. Vacuum carpeted and soft surfaces. Clean debris from site, roofs, gutters, downpipes and drainage systems. Remove waste, surplus materials and rubbish.
Samples: Remove non-incorporated samples, prototypes and sample panels.
[bookmark: h-209173-1][bookmark: f-209173-1][bookmark: f-209173]Removal of temporary works and constructional plant
Time for removal:  
NCW4 clause 38 (a) (ii) deals with general removal and allow for postponement. If anticipated at documentation (unlikely), resolve here. Otherwise, delete.
[bookmark: h-208734-title][bookmark: f-208734-title][bookmark: f-208734]Reinstatement
[bookmark: f-208734-1]General: Before the date for practical completion, clean and repair damage caused by installation or use of temporary work and restore existing facilities used during construction to original condition.
[bookmark: h-208756-title][bookmark: f-208756-title][bookmark: f-208756]Adjoining property
[bookmark: f-208756-1]Record: At practical completion, for each property described in the Adjoining properties to be recorded schedule, inspect the property with the superintendent and owner and occupant of the property, recording any damage that has occurred since the pre-commencement inspection.
[bookmark: h-208775-title][bookmark: f-208775-title][bookmark: f-208775]Pest eradication
[bookmark: f-208775-1]General: Employ suitably qualified pest exterminators. At practical completion, verify that completed works are free of pest types documented in the Pest eradication treatment schedule.
[bookmark: h-208740-title][bookmark: f-208740-title][bookmark: f-208740]Pest eradication treatment schedule
	[bookmark: f-208740-1]Pest type to be treated
	Eradication method

	
	

	
	

	
	


 
Eradication method: e.g. Exterminator’s recommendation.
[bookmark: h-208731-title][bookmark: f-208731-title][bookmark: f-208731]Certificates and payments
[bookmark: f-208731-1]See NCW4 clause 42.
[bookmark: h-208769-title][bookmark: f-208769-title][bookmark: f-208769]Payment claims
[bookmark: f-208769-1]See NCW4 clause 42.1 (e). This subclause should be modified if there is a priced bill of quantities. See also NCW4 clause 43.1 on proof of payment of subcontractors and suppliers.
Breakdown: With each progress claim, submit a statement of amounts claimed in respect of each worksection or trade heading designated in the specification, together with variations included in the claim.
Purpose of submission: Review.
[bookmark: h-208732-title][bookmark: f-208732-title][bookmark: f-208732]Import costs
[bookmark: f-208732-1]See NCW4 clause 42.4. Include only if risk of change is being taken by the principal. It is contrary to the policy of many public sector authorities. In such cases, delete the subclause.
Definition: Import costs include costs attributable to exchange rates, customs and import duty of imported content of items purchased for incorporation in the works.
Adjustment: If there are changes in rates applying to import costs of items listed in the Import cost adjustment schedule , add or deduct the amount of the difference to or from the contract sum, as applicable.
[bookmark: h-208760-title][bookmark: f-208760-title][bookmark: f-208760]Import cost adjustment schedule 
	[bookmark: f-208760-1]Item
	Country of origin
	Import cost

	
	
	

	
	
	

	
	
	


 
[bookmark: h-208751-title][bookmark: f-208751-title][bookmark: f-208751]Method of measurement
[bookmark: f-208751-1]General: In conformance with the principles of the Australian and New Zealand standard method of measurement of building works (ANZSMM).
[bookmark: f-worksection-refdoc]REFERENCED DOCUMENTS
The following documents are incorporated into this worksection by reference:
AS/NZS 1801	1997	Occupational protective helmets
ANZSMM	2018	Australian and New Zealand standard method of measurement of building works
NCW4	2019	General conditions of contract for construction
The following documents are mentioned only in the Guidance text:
AS 2124	1992	General conditions of contract
AS 2436	2010	Guide to noise and vibration control on construction, demolition and maintenance sites
AS 4000	1997	General conditions of contract
AS 4874	2000	Guide to the investigation of potentially contaminated soil and deposited dust as source of lead available to humans
AS 4902	2000	General conditions of contract for design and construct
AS 4905	2002	Minor works contract conditions (Superintendent administered)
ABIC BW 2018 C	2018	Australian Building Industry Contract - Commercial basic works contract
ABIC EW-1	2003	Australian Building Industry Contract - Early Works Contract
ABIC MW-2018	2018	Australian Building Industry Contract – Major works
ABIC SW-2018	2018	Australian Building Industry Contract – Simple works
NATSPEC GEN 016	2018	Preliminaries and contract schedules
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